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BAI 12: TONG HAR VA PHAN TICH val PIVOT TABLE

I. KHOI PONG CUNG PIVOTTABLE
1. Tao PivotTable
¢ BI1: Cong viéc nén lam trudc
= Lam sach dw lieu dir lieu nguén
» Pinh dang ty dong cho bang
= Pat tén bang
¢ B2: Thé Insert—> PivotTable=> chon 1 trong cac budc sau:
U Choose the data that you want to analyze:
Luwa chon dit liéu dé tao bao céo va phan tich
L Choose where you want the PivotTable report to be place:
(Lwa chon ving hién thi bdo cdo)
o New SHEET: Tao trong 1 sheet moi
o Existing SHEET: lva chon I dia chi bat ky
L Choose whether you want to analyze multiple tables
Pua vao Data Model d¢é luu trit va két ndi chiing lai véi nhau
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I. KHOI PONG CUNG PIVOTTABLE S —
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II. MOT SO THAO TAC CO BAN TRUOC KHI PHAN TiCH
1. Thao tac trén thé Design

File Home Insert Draw Page Layout Formulas Data i i Developer Help Power Pivot Analyze

() Row Headers [ ] Banded Rows e 1 —
Subtotals Grand Report Blank
o Totals~ Layout~ Rows ~

Column Headers [ _| Banded Columns Sl =) e e s e

Layout PivotTable Style Options PivotTable Styles

a. Nhom cong cu PivotTable Style Option: Row Headers
b. Nhom Layout
< Blank Rows (Chén thém dong trong giita cac nhém phan tich)
** Report layout:
0 Show in Compact Form: Truong phan tich gom vé 1 cot, dong Total & dong tren cung,
nhung khong xuat hién chir Total ‘
O Show in Outline Form: Trudng phan tich tach riéng ra, dong Total & dong tren cung
nhung khong xuat hién chir Total
O Show in Tabular Form: Trudng phan tich tach ra cac cot riéng, chi cé 1 tén dai dién ¢
dau nhom va dong Total ¢ dudi cung, va xuat hién thém chir Total.
O Repeat All Items Lables: Nhac lai tén chi tiéu phan tich trén tat ca cac dong.
¢ Grand Totals va Subtotal
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II. MOT SO THAO TAC CO BAN TRUOC KHI PHAN TICH
2. Thao tac trén thé Analyze

File Home  Inset  Draw  Pagelayout  Formulas Data  Review  View  Developer  Help  PowerPivot JEUELTENM Design Q Tell me what you want to do

PivotTable Name: | Active Field: 1. A - i — = D [ﬁ, T\ D b F D/g [i I m E
W 1 B = = A 14y 14 4] i
[PivotTableb | | [sum of NoPhaiTh | 3 Y ' o ¢ =k =9 ko h 1 ? ]
= = — - = Insert  Insert Refresh Change Data | Clear Select Move Fields, Items, Relationships | PivotChart Recommended = Field  +/
[ Options ~ | [ Field Settings 1 Slicer Timeline - Source ¥ v v PivotTable |  &Sets~ PivotTables List Buttons Haaders
PivotTable Active Field Group Filter Data Actions Calculations Tools Show

¢ Show: Field List (Danh sach tén cot)

% Tools: PivotChart (Tao biéu do)
% Calculations: Relationships (Truy Van) va Field, Items, & Set (Tao cong thirc rleng)
% Actions: Move PivotTable (Di chuyén ving béo cao)

% Data: Refresh va Change Data Source (Cap nhat va thay doi dit liéu ngudn)

¢ Filter: Insert Timeline va Insert Slicer (Chén b0 loc thoi gian va bo loc miéng)

¢ Group: Group Selecttion, Group Field va Ungroup (Nhom)

¢ PivotTable: PivotTable Name (Pat tén cho Pivot) va GetpivotData (Cong Pivot)
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II. MQT SO THAO TAC CO BAN TRUOC KHI PHAN TICH
3. Thao tac véi chugt phai trong vung phan tich
¢ PivotTable Option
0 Tu dong co gian cot bao cao
Q Thay thé gia tri 16i bang mot gia tri khac
O Thay thé chir Blank cta 6 trong bang mét gia tri khac
< Show Detail: Hién thi chi tiét g1a tri théng ke cua chi tiéu 6 dong lya chon
Dé hién thi chi tiét 1 chi ticu, chuét phai vao gia tri théng ké twong g va chon
vao Show Detail, s6 liéu chi tiét ciia chi tiéu d6 s& hién thi sang 1 Sheet khac
¢ Summarize Values By thay doi cac phép thong ké
% Show Values As: Hién thi gia tri so sanh, chtrc nang ndy xuat hién khi chu6t phai
vao cot thdng ké hodc trong Value Field Setting
Q % Difference From: Tinh ti 1€ tang trudng
3 % of Column Total: Ting chi tiéu so sanh véi gia tri tong trong cot phan tich
0 % of Row Total: Tung chi tiéu so sanh véi gia tri tong trong dong phan tich. ..
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II. MOT SO THAO TAC CO BAN TRUOC KHI PHAN TICH
3. Thao tic véi chudt phai trong viing phan tich (tiép)

** Remove...: X6a bo cot dang chon

% Sort: Sap xép dir liéu

¢ Refresh: Cap nhat dir li€u

+* Filter: Loc du liéu

Pé loc cac gia tri 1a s6 luong trong thang 11 (nhu trén hinh), thi chuot phai vao

1 ¢Ot c6 chuirc nang loc = Filter=> Chon 1 trong cac chirc nang loc sau:
O Lable Filters: Loc c6t chi tiéu dang chon
O Value Filters: Loc cot gia tri théng ké
O Top 10: Loc n gia tri 16n nhat hodc nho nhat
L Hide Select Items: Loc cac gia tri khac gia tri dang lua chon
O Keep Only Select Items: Loc cac gia tri lwa chon
(Xem tiép trang sau)
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II. MOT SO THAO TAC CO BAN TRUOC KHI PHAN TiCH
3. Thao tac véi chudt phai trong viing phan tich (tiép)

* Filter: Loc dir liéu, chirc nang nay chi xuat hién tai nhung
Vicalibi ~(11 <~ A" A $~9% » B!
B:=>-aA-5-9%3¢

| 2R51A51472| 24,545
E® Copy 72512 24,545
E Format Cells... '93282( 14,818
l'é Refresh 33833 6,000
82636 6,000
Sort > 33853 17.318
% Clear Filter From "Tén kho 6,000
v Subtotal "Tén kho" eep Only Selected Items 37,025
Expand/Collapse » ide Selected Items 29545
; 32,318
&f Group.. op 10. 28.745
@E Ungroup abel Filters 6,000
Move » alue Filters 32,318
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II. MOT SO THAO TAC CO BAN TRUOC KHI PHAN TiCH
3. Thao tac trong ving phan tich (tiép)
¢ Filter: Loc du liéu
Dé loc cac gia tri 1a s6 luong trong thang 11 (nhu trén hinh), thi chuét phai
vao 1 ¢dt c6 chirc nang loc = Filter-> Chon 1 trong cac chirc nang loc
Sau.
O Lable Filters: Loc c6t chi ti€u dang chon
O Value Filters: Loc cdt gia tri théng ké
Q Top 10: Loc n gia tri 16n nhat hoic nho nhat
O Hide Select Items: Loc cac gia tri khac gia tri dang lua chon
0 Keep Only Select Items: Loc cac gia tri lua chon
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BAI 12: TONG HERP VA PHAN TiCH Va1 PIVOT TA

I1I. KY NANG PHAN TiCH TRONG PIVOTTABLE
1. Mot s6 lwu y khi phan tich
a. Chi tiéu phan tich chinh thi nam phia ngoai, chi tiéu phu nam & tro
b. Chi tiéu tong quat nam ngoai chi tiéu chi tiét
c. Chi ti€u co it dong thi nén nam theo cot, nhiéu dong thi nam theo don
d. Néu c6 thé hay cho chi tiéu thdi gian nam theo cot
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BAI 13: PIVOTCHART VA BIEU OO TRONG EXCEL

Truc quan, sinh dong chinh 1a vu diém cta biéu d6. Nhin vao hinh anh, ching ta co thé
dua ra cac danh gia va quyét dinh nhanh hon.

Str dung biéu d6 khi nao? Biéu do sir dung khi chiing ta 1am bao cdo dé phan tich di liéu,
nghia 14 sau khi tao bao cdo, chiing ta méi str dung thém cong cu biéu do vao

1. Chuén bi dit liéu bao céo phan tich chuan
2. Chon ving bao cédo 2 Insert> Nhom Chart=> Chon mot kiéu biéu do phu hop bai toan
Luu y: Co thé nhan Alt + F1 dé tao nhanh mét biéu do

1. Chart Title: Tiéu dé ctua biéu dd
2. Chart Area



