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BAI 01. CAC THANH PHAN CHINH TRONG BO MAY TiNH

I1. Laptop
% Cong nguodn
< Cong USB
< Cong VGA ‘I Laptop

% Cong Internet

Khe doc
thé nho

% Cong am thanh
Céng HDMI

G Nut tit mo ngudn
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BAI 01. CAC THANH PHAN CHINH TRONG BO MAY TINH (TIEP)
II1. Man Hinh

Céng VGA- két noi
voi CPU

]

Céng ngudn

Hé théng nut nguén va cac nut chirc nang J
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BAI 01. THANH PHAN CHINH TRONG BO MAY TINH (TIEP)
IV.Chuot
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BAI 01. THANH PHAN CHINH TRONG BO MAY TiNH (TIEP)
V. Cac Thiét Bi Ngoai Vi Khac — MAY IN
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BAI 01. THANH PHAN CHINH TRONG MAY TiNH
VI.Céac Thiét Bi Ngoai Vi— May PHOTOCOPY
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BAI 01. THANH PHAN CHINH TRONG MAY TiNH
VII.Cac Thiét Bi Ngoai Vi — May Fax




TRUNG TAM TIN HOC SAO VIET QY 0812.114.345 wii# blogdaytinhoc.com

BAI 01. THANH PHAN CHINH TRONG BO MAY TINH (TIEP)
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BAI 01. THANH PHAN CHINH TRONG BO MAY TINH (TIEP)
VIIIL. Ban Phim Laptop (TIEP)

Pause
| | S[.rsﬂq Break

i n .
_ Sw khac biét so véi ban phim PC
No dung de ket hg'p cac phim chirc nang ¢6 2 chuc nang g

== _ﬂl
&
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BAI 02. HE THONG PHIM TAT
PHIM TAT TAC DUNG

Windows + E
Windows + S Tim kiém nhanh
Windows + L

Windows + D An tat ca cira s6 tng dung

Alt + F4 DPoéng cira s6 tmg dung dang hoat dong

Alt + Tab Chuyén doi qua lai gitta cac cira sO

s¢

Ctrl + Shift + Esc | M cira sO quan 1y tac vu Task Manager

E

Ctrl + 1an chuot Phong to, thu nhé d6i tuong trong ving duogc chon
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BAI 02. HE THONG PHIM TAT
PHIM TAT TAC DUNG

Cét (Cut
Sao chép (Copy)

Ctrl+V Dan (Paste)
Ctrl + Z Quay lai thao tac
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BAI 02. KY NANG THAO TAC VOI BAN PHIM

@ Nhan phim Windows + S=> G tén chuong trinh can mé vao 6 tim kiém-> nhan
Enter hoac dung chuot trai dé chon.

O Trén may tinh, tim va md Google—> Go thong tin can tim vao 6 tim kiém-> nhan
Enter.
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BAI 03. KY NANG THAO TAC VOI CHUOT
I. Cach Nim Chudt
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BAI 03. KY NANG THAO TAC VOI CHUOQT VA BAN PHIM

.
Chuot tra1 .

Chuot phai

II. Cau Tao Chuot
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BAI 03. KY NANG THAO TAC VOI BAN PHIM

I1.Céc Kiéu Con Tré Chudt

I QO EL e 2
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BAI 03. KY NANG THAO TAC VOI CHUOT
IV. Cac Thao Tac Véi Chuot

L Chi con tré chudt vao mot doi tuong trén man hinh va nhan chuot trai mot lan dé
chon.

C1: Nhéap chudt trai hai lan lién tiép vao dbi twong (nhan dup).
C2: Chon doi tu:ong va nhan phim Enter
C3: Chuot phai vao dbi tuong—> Open

DOo0

U Nhan va glu’ chudt trai vao mot d6i twong trén man hinh, sau d6 di chuyén (Move)
d6i twong nay dén vi tri khac va tha nut trai ra.

O Dua con tré chudt vao ving ndi dung va str dung niit cudn dé chuyén trang 1én
xudng.
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BAI 03. KY NANG THAO TAC VOI CHUOT
V. Cac Thao Tac Vai Chuot

% Cach chon mot doan vin ban (Text Select) hodic mét khoi doi twong:

Cl: Pua con tré chudt vao vi tri dau cia doan van ban, con tro sé chuyén
thanh dau nhay chir I (ki€u 3), nhan va gitr chuodt trai dong tho1 kéo dén
cuoi doan van ban muon chon. .

. C2: Pua con tré chudt vao vi tri dau cua doan van ban, con tro sé chuyén
thanh dau nhdy chit I (kiéu 3)> Bam chon—> Giir Shift dong thoi > Pua
con tro chudt vao vi tri cudi doan vin ban, con tro sé chuyén thanh dau
nhay chir I (kiéu 3)> Bam chon
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BAI 04. QUAN LY LUU TRU
s Trong qua trinh st dung may tinh, cac cong viéc can duoc luu trir mot cach khoa hoc,
tranh truong hop lam mat thot gian tim kiém, hodac x6éa nham diru li¢u...

*sHai don vi luu trit cong viéce chinh trong may tinh l1a 6 dia va thu muc.

Hinh dang £ x5 =
thu muc E = E
GIAO TRINH Gido trinh dao He thong So
taoc sach
Hinh dang (l o '
0 dia \ \ ~ \ v =
Phan mém (D:) Hé sd (E) Data (F) CD Drive (G)
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BAI 04. QUAN LY LUU TRU
I. Thu Muc (FOLDER)

1. Tao thw muc
Nhan Ctrl + Shift + N hoic chudt phai vao khoang trong=> New-> Folder

2. Dat tén thu muc
Chon Thu muc—> F2 hoac chon vao tén thu muc 2 1an khong lién tiép hoac chuot
phai vao thu muc—> Rename

3. Di chuyén thu muc
Cl. Kéo va tha

C2. Cat va dan
B1: Chon thu muc can di chuyén% Ctrl + X
B2: M6 thu muc can luu=> Ctrl +V
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BAI 04. QUAN LY LUU TRU
II. File Nén (Tap Tin Nén)
File nén thuong dung dé giam dung lugng va tinh bao mat khi giri tai liéu qua Email,
hoac Zalo...

‘I Hinh dang File nén

logo sao viét 3603708616-5V  GhepHop10Aug  JPG THAY ANH Revolninstaller
_20E0000087 _Portable

, , A . B3 Add to archive.. Nén Va -Ih!ly/ chmh L,gi File
1. Cach nén mQt File . B3 Add to "Downloadsrar" Nén Vi&i Tén Tuz@,m.g l!l’fmg\ ®
Chudt phai vao File can nén—= g3 compress and email. Nén, Tity Chinh Va Binh Kém Giri Email
B8 compress to "Downloads.rar” and e’mail Nén Va Giei Email Véi Tén “...."

2. Cach giai nén B8 Open with WinRAR |
Chudt phai vao File nén—>|#§ ot fiies. Gidil NEn File) Ra Mot Vi Tri Tuy Chon

B8 Extract Here Glidil Nén Ra Tai Cho
B® Extract to "logo sao viét\" @jfﬂ:n Nén Vaoe Thw Muc €6 Tém ™..."

[T -t
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| BAI 04. QUAN LY LU’U TRU
II. O Pia M4y Tinh

1. OdiaC
Pay 14 6 dia hé thong, bao gom:

Program File: Chtra cac chuong trinh rng dung duoc cai dat

Windows: Chira hé diéu hanh, chung ta nén quan tam thu muc Font.
. Ngoai ra, cac muc nhu Desktop, Document, Download... ciling thudoc 6 C .
Luu y: Dit liéu khéng nén lieu trong nay, vi khi ¢é sw ¢6 16i Windows,
phdi cai lai, nguy co mat dir liéu la rat cao
2. O dia nguoi dung (D, E, F...)

Pay 1a cac 6 dia dung chu yéu dé luu tri dit liéu, khi xay ra su ¢ 16i hé thong
may tinh, sau khi cai dat dir li¢u khong bi mat.
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BAI 05. KHAI THAC INTERNET
I. Ctra SO Trinh Duyét WEB

Q2 Thém1 Tab msi

# google.comyn

Thanh dia chi

Dbaéng Tab

Google

Tim trén Google Xem trang dAu tién tim duoc

Google cé cac thir tiéng: English Francais & (£982)

- 8 X

% Bk OCRg:

Gmail  Hinh &nh

Tim kiém bang giong noi

I
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BAI 05. KHAI THAC INTERNET
II. Cac Loai Trinh Duyét Pho Bién

@ Google Chrome
€5Cée Che
2 Internet Explorer

@ Fire fox B
&% Safari (sir dyng cho Macbook) -
IIL.M{t S6 Phim T4t Khi Sir Dung Trinh Duyét e
Ctrl T Mo mot Tabmsi . Cirl-+ Shift+Tab. . Chuyén Lt Tab ké truge .
Cul+W  DPong Tabdangmo  Cul+F  Timkiém

e e . T
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BAI 05. KHAI THAC INTERNET
IV. Cach Tai Hinh Anh Tir Internet Vé May Tinh:

B1: Lén Google va tim kiém hinh anh can tai.

B2: Chon vao hinh can tai

B3: Chudt phai vao hinh—> Save image as (luu hinh anh thanh)
B4: Chon thu muc luu, dit tén va bam chon vao nat Save (Luu).
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BAI 05. KHAI THAC INTERNET
VI. Tai Tai Li§u :
B1: Tim ki€m v&i1 noi1 dung “ tén tai liéu + phan dudi “
B2: Tim bai viét trén cac trang nhu vbpl.vn, vanban.chinhphu.vn. ..

" vanban.chinhphu.vn » chinhphu » hethongvanban

. B0 luat Lao dong - Van ban quy pham phap Iuét - Chinh ph

18 thg 6, 2012 - Luat s6 10/2012/QH13 ctia Qudc hdi : BO LUAT LAQ BONG. QUOC HO.
. Luat s6: 10/2012/QH13.

vbpl.vn» Pages » vbpg-van-ban-goc

Bo luat 45/2019/QH14 Bo Luat lao don

- Co so dit lieu quoc ...
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BAI 05. KHAI THAC INTERNET
VI.Tai Tai Li€u (tlep)

Thudctinh  Lichsir VB lién quan Luocdd [ECuladla

i thong hoa VBGQPPL Bo luat 45/2019/QH14 Higu lwc: Chwa co hiégu e MNgay co hiéu hwc: 01

IE.iéhﬁ'éh.'chinh'gjhu.uﬁ'pﬂ rtal/ page/portal/chinhphu//hethongwvanban fclass)

25 fnSt n&y oS Ouros Qeiche PO oS Cong Fos x5 i ol

Thudc tinh wan bhanll
LETEp dinh kém: - 10_lacdong. doc (5285728 Byie)
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BAI 06. TAO VA SU’ DUNG EMAIL CHUYEN NGHIEP
I. Tao Gmail

Go g[e [ tao gmail U))’o,fc 1

0O, TovWla. @ Tintie [3] Video [E] Hinhanh @ Muasadm : Thém Caidat Céngcu
N
Khoang 43.200%

\

NOR két qua (0,34 giay)

]
l support.google.com {mail Danswer ~
Tao tai khoan Gmail - Gmail Tro giup - Google Support
Ban co thé st dung tén ngudi dung va mat khau dé dang nhap vao Gmail va cac san pham
khac cia Google nhw YouTube, Google Play va Google Drive. Truy ...
Ban da truy cap trang nay 4 lan. Lan truy cap cudi: 08/04/2021

support.google.com » accounts » answer -

Tao Tai khoan Google - Google Support

Gl va nhan email bang Gmail; Tim video yéu thich mdi trén YouTube; Tai irng dung xudng tir
Google Play. Budc 1: Chon loai Tai khoan Google. Cho ban ...

Ban d3 truy cap trang nay 2 1an. Lan truy cap cudi: 08/04/2021
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BAI 06. TAO VA SU DUNG EMAIL CHUYEN NGHIEP
I. Tao Gmail

Tao tai khoan Gmail

P& dang ky Gmail, hdy tao Tai khoan Google. Ban c6 thé sir dung t&n ngudi ding va mat khau dé dang nhap vao
Gmail va céc san pham khéc clia Google nhu YouTube, Google Play va Google Drive.

1. Truy c&p vao trang tao Tai khoan Google & .
2. Lam theo cac budce trén man hinh dé thiét 1ap tai khoan cia ban.
r dung tai khoan ban da tao dé dang nhap vao Gmail.

Tao tai khoan wejc 2

Tén ngudi dung téi muon da co ngudi s dung

Ban s& khéng thé tac mot dja chi Gmail cu thé néu tén ngudi diing ban yéu ciu thudéc mét trong nhirng truéng
hop sau:

Da cd ngudi dung.

= Rat giong vai mot tén ngudi dung hién cé (vi du: néu example@gmail.com da ton tai thi ban khéng thé sir dung
examp1e@gmail.com).

= Gidng nhu tén ngudi dung ma ai dé da s dung trudc day roi xoa di.
Google da gilr lai dé chan hanh vi phét tan thu rac hodc trurédng hop lam dung.
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L.

BAI 06. TAO VA SU’ DUNG EMAIL CHUYEN NGHIEP

Tao Gmail

Google
Tao Tai khoan Google
HG Ten
TIN HOC SAO VIET

Té&n ngudd dang
tinhocsaoviet.cnbienhoa @gmail.com

Ban cd the su dung chir cai, 56 va dau cham

CoH san: saoviettinhoc saoviettinhoc49

©

tinhocsaovietbienhoa867

S dung dia chi email hién tai cda toi MOt 1Al khodn. Hoat déng trén moi

san pham va dich vy cla Google.

ST Khiau Xac nhin
saovietl1 23 [ saoviet123|

S dyng B ky tur trd lén va két hop chu cal, chua s6 va bieu
twrong

Hi&n thi mat khau

Pang nhap Tigp theo
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BAI 06. TAO VA SU’ DUNG EMAIL CHUYEN NGHIEP
I. Tao Gmail

Gooagle

Chao muing ban dén vdi Google

@ Ttinhocsaowviet.cnbienhoa®@gmail.corm

sa dién thoai (khdng bat budc)
Em - 312714345

Chung tHi s& s dung sO cua ban de bao mat tai khoan. S
nay s& khéng dwuoc higén thi cho nguwdi khac

Bia chi email khoi phuc (khong bat budc)
saovietbhienhoca@gmail.com

Chung t&i sé& s dung email khdi phuc d€ bao mat cho tai
khhoan cda ban

Hogay i Hain Thang tin ca mnhan cda ban ludn
12 Thang 12 2012 duroc bao mat va an toan
Ngay sinh cua ban

IHTZ:&'“ | = |

Wi sao chiding toi yvéu cau thong tin nay
N

Trs tad S | BU»oC 4
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BAI 06. TAO VA SU’ DUNG EMAIL CHUYEN NGHIEP
11. Giri Mail
Mot s6 chti ¥ khi giri Email:
- Pén (To): Pién Email ctia ngudi nhan chinh. Ngudi ndy truc tiép trao doi truc
tiép voi nguoi giri vé ndi dung cong viée trong Email.

- Ce: Dién Email ctia nguoi can thong bao vé ndi dung dang trao doi voi nguoi

nhén chinh. Nguoi nay khong c6 nghia vu phai tra 10i Email nay néu thay
- khong thuc sy can thiét. Nhimg ngudi nay sé cung xem duoc danh sach -

nhirng ngud1 nhan duge nd1 dung mail.

- Bee: Ciing giong nhu Ce, tuy nhién nhitng nguoi nay khong thé nhin thay danh
sach cua nhirng nguoi cung dugc nhan email nay.
- Subject (Chi dé): La noi dung chinh cua thu, 1a dong chir dau tién hién thi
trong Email dén
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BAI 06. TAO VA SU’ DUNG EMAIL CHUYEN NGHIEP
I1. Gwi Mail
Nguyén tic giri Email:

Email la thu dac biét, thong thuong dugc sir dung trong cac giao dich cong viéce,
vi vay ching ta s€ phai chil y mot s6 diém sau:

% Chu dé phai ngan gon, rd rang. Vi du dé gii Email nghi hoc cho gido vién,
- ching ta co thé ghi “Pon xin nghi tiét hoc _ Xuan An 16p Excel toi”. -

** Noi dung thong thuong co thé chia ra 3 phan nhu sau:

1. Loi chao dau thu, vi du: Kinh giri Thay!, Chao ban...

2. Noi dung chinh cta thu, phan nay néu c6 nhiéu ¥ nén trinh bay theo cac
doan khac nhau, cac doan phai c6 khoang cach xa nhau hon khoang cach
gilra cac dong.

3. Loi cam on, 101 htra. ..
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BAI 7. TAO VA SU’ DUNG ZALO
1. Tao Zalo:

2. Sir Dung Zalo:
v bang nhap va dang xuat trén PC, Web, Pién thoai
v Quet ma QR dé dang nhap, két ban.
- v'Quan 1y lich st dang nhap va ding xuat tu dong.
v'Gri hinh énh, File.
v'Panh dau thu quan trong dé xem sau.
v/ Chup va chinh stra hinh anh trén Zalo.
v'Luu trit va dong bd hoa voi Truyén file
v’ Ghim tin nhén, tao nhém, dit lich, tao binh chon...

v'Hop truc tuyén véi Zavi




TRUNG TAM TIN HOC SAO VIET (90812.114.345 ‘sz blogdaytinhoc.com

BAI 8. LU TRU’ VA CHIA SE ONLINE VO’'I GOOGLE DRIVE

I. Quan ly lwu triv
v'Tao thu muc
v'Di chuyén file va thu muc

I1. Tai Ién, va tai xudng tap tin
v'Tai file, thu muc 1én luu trit
. v T4 file, thu myc xudng may tinh

111.Chia sé tap tin
v'Tao lién két dé chia sé
v'Phan quyén luc chia sé

IV.Pong bo héa tap tin may tinh - internet
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BAI 9. TUY CHINH HE THONG
NOI DUNG BAI HQC
= Tuy chinh thoi gian
% Tuy chinh dinh dang hé thong (Kiéu hién thi)
% Tuy chinh hién thi man hinh
- % Tao va quan ly tai khoan dang nhap may tinh
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BAI 9. TUY CHINH HE THONG
Windows + S=> Control panel-> Clock and Region—> Va thuc hién theo
cac budc tuy chinh ¢ nhirng trang sau:

(1)
Wiewss I:l_',-_"}l: ategory ™ ‘

User Accounts
Ei' Change account type

Appearance and Personalization

‘Clock and Region b}

Thange date, tirme, or TFumber formats
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BAI 9. TUY CHINH HE THONG
I. TUY CHINH THOI GIAN
1. KIEM TRA MUI GIO:
Modi Qudc gia hodc khu vuc s& ¢6 1 mui gio khac nhau, mdi mai gid s& co gio
khac nhau, vi du bén Hoa Ky 08h sang thi bén Viét Nam 1a 20h hoac 21h t6i.?
MGt trong nhitng nguyén nhan sai gio hoac ngay la do mui gio, vi vay nén kiém
- tra chuan mui 210 Viét Nam trude khi kiém tra cac van dé khac.

71 Time Zone Settings i

b Set the time zone;
Date and Time 25013 PM |
: — | %) Change date and time... | Time zone: _ b
Set the time and date  §Change the time zone S - Tarrresem— J|Iakma

REgIDT'I “ anol.lakapta ‘ W Current date and time:  Tuesday, January 5, 2021, 2:5

1 "
Ch
Change date, time, or nuy fr formats e —

- not observed by this time zone.
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BAI 9. TUY CHINH HE THONG
I. TUY CHINH THOI GIAN
2. CAP NHAT THOI GIAN TU PONG:
Khi may tinh c6 két ndi Internet, hay dung chirc nang cap nhat tu dong dé dam
bao do chinh xac cao.

T

I 7 Date and Time
— X nternet time settings:
Date and Time Additional Clocksg)
4 l 1 - ] . " E This computer is set to au1d tice Ynchronize with nize with an Internet time server
il d
T : .

‘time.windows.com’.

er: | time.windows.com

ter is set to automatically synchronize Vduled

~ 4

Change date, time, or number formats
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BAI 9. TUY CHINH HE THONG
I. TUY CHINH THOI GIAN
3. CAP NHAT THOI GIAN THU CONG:
Khi may tinh c6 két ndi Internet, hiy dung chirc ning cap nhat tu dong dé dam
bao do chinh xac cao.

Dat'od Time
. ; - s
| dditional Clocks Internet Time
i 2 = .
AL

Set the time and aate § Change the time zone

q Region

Change date, time, or number formats

_:': Date and Time Settinas

Chon vao day de thay
doi nhanh thang va nam

Time:

\ N SuMo TuWe Th Fr Sa / P -‘.\
\ Wsday, January 6, 2021 27 28 29 30 31 ! / 1\

3 4 5.6/ 7 Chonvao gitr de thay doi gio,
101112 13 M a0 phat dé thay doi phit..

533:14 PM ‘ 17 18 19 20 21
o S 2425 26 27 28 29 30 | <

e 5/ Change date and time... &t 1 2 3 4 & O
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II. TUY CHINH PINH DANG HE THONG
Dinh dang hé théng c6 anh hu:(")’ng tryc tiép t6i hau nhu cac phan mém da}ng sur
dung trong may tinb, vi du dién hinh l1a bang tinh Excel. Tt dinh dang dau ngan
cach phan nghin, dau ngan cach thap phan, ki€u hién thi thoi gian. ..
— ey

Forli s
Englis e
L] | V"""‘
“ Date and Time & i
I

Date and Tir \‘c_:rrnats

B Short date: R | i RANA —

Set the time and date

Long date:

\(hange the time zone S rcr, ranrnan -
Long time:-
First daw of weak:

& Reaion

Examples

Short date: OB 0T, 2027 1
Long date: Wednesdaw, Janua-“_"f_,G, 20277
Short tirme: 5:51 P
Long time: S5:51:53 PM —
= - e
[ Additional settings... ]
Cancet -
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BAI 9. TUY CHINH HE THONG
II. TUY CHINH PINH DANG HE THONG
Dinh dang hé théng c6 anh hqé’ng tryc tiép t6i hau nhu cac phan mém de,mg sur
dung trong may tinh, vi du dién hinh l1a bang tinh Excel. Tt dinh dang dau ngan
cach phan nghin, dau ngan cach thap phan, ki€u hién thi thoi gian. ..
1. PINH DANG SO NUMBER (xem them hinh trang sau)

- + Decimal symbol: Accounting -
/( - /4 A A b ] i ( 2 $ ~ “o0 8
Dau l’lgan CaCh thap phan ﬁiﬁ:::m:me ‘\ Xeflfl trwge su thay doi khi thay déi JX I\ﬁ -
+ Degit grouping symbol.: Bample ___ .
D,( 3 : h h;\ h‘ positive: || 123456,789.00 Negative;‘-123.456‘?89.00 ‘ | 100,000.00 |
au ngan cach phan nghin
[ Dau ngén cach thap phﬁlg

Accoun ting ~
Decimal symbol: H! Vll $ ~ 9 “o8 8
|/ Dau ngin cach phan nghin | 2 > B N“m‘ ]

Digit grouping symbaol: v || I\V

| 100.000.00 |
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II. TUY CHINH PINH DANG HE THONG
2. PINH GIO _ TIME
+ Short time: HH:mm tt | % customize Format X |

5 |
+ Long time: HH:mm:sS tt | yympers currengy Date

. | Examples
L Short time: 7:03 PM

Long time: _|f | 7:03:31 PM

Time formats

Short time;

h=/dinh|dang}12h,)

H=/dinh|dang}24h)

Long time: h:mm:ss tt A=A,
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II. TUY CHINH PINH DANG HE THONG
3. PINH NGAY THANG NAM_ DATE
+ Short date: dd/mm/yyyy

¥ Customize Format

Numbers Currency Time jDate | E..] g @ 9
L

Short date: 06/ 2021 E_J l

Long date: Wed Fsday. January 6, 2021

Short date: A [:NE) ?il ﬁ E]’))

Long date: | dddd, MMMM d, yyyy

What the notations mean:
d, dd = day; ddd, dddd = day of week; M = month; vy = year
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II1. TUY CHINH MAN HINH HIEN THI
1. Thay doi hinh nén
% C1: Chudt phai vao khoang tréng man hinh-> Personalize
% C2: Chuot phai vao hinh anh-> Set as desktop background
- 2. Sap xép man hinh hién thi

Chuot phai vao khoang trong man hinh-> Sort by=> Chon mot trong cac ché do sip
x&p 0 bang mo1 hién thi

3. Thay doi kich thwéc cac doi twong trén man hinh hién thi:
% C1: Gitt phim CTRL dong thoi cudn chudt 1én xudng

% C2: Chuot phai vao khoang trong man hinh-> View=> Chon mot trong céc kiéu
xem ¢ bang ma1 hién thi
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IV. TAO VA QUAN LY TAI KHOAN PANG NHAP MAY TINH

\
Adjust your computer's settings vic @9} category ~ | :
o]

System and Security

Review your computer's status

User Accounts
Change account type

Save backup copies of your files with File History

Backup and Restore (Windows 7) EEE: s | : :
% Appearance and Personalization
Network and Internet ~
View network status and tasks ﬁi Clock and Reg ion
“:'/' Change date, time, or number formats

Hardware and Sound

View devices and printers Fase of Access
Add a device @ Let Windows suggest settings

Adjust commonly used mobility settings Optimize visual display

Programs

Uninstall a program
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\
2, Manage Accounts :
\

«— ~ I~ H®, » Control Panel > User Accounts *» User Accounts > Manage Accounts

Choose the user yvou would like to change

Admin

Local Account

_il T 2
. Password protected

Administrator

%

[Add a new user in PC 5&1:tings1
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IV. TAO VA QUAN LY TAI KHOAN PANG NHAP MAY TINH

A=

=

X g £

@)

Your info

Email & accounts

Sign-in options

Access work or school

Family & other users

Sync your settings

games.

= Add a family member

Learn more

Other users

Allow people who are not part of yg##tamily to sign in with their own

accounts. This won't add them tg
[ _l_ Add someone else to this PC
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IV. TAO VA QUAN LY TAI KHOAN PANG NHAP MAY TINH

a5 Microsoft

B Microsoft
Create account

How will this person sign in?

. Enter the email address or phone number of the Someone@example.com

"'\.-

person you want to add. If they use Windows, Office,
Outlook.com, OneDrive, Skype, or Xbox, enter the
email or phone number they use to sign in. Use a phone number instead

EFmail or phone ;
| P Get a new email address ’

Fd{m't have this person's sign-in information 4|

=

[‘Add a user without a Microsoft account

Cancel Next
Back Next
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Microsoft account

] | SAD VIET Go&itén|bati kKyy QI

MMake it secure.

I - Matikhau)
| - Nhaclaijmatikhau) '

In case you forget yvour passwvword

I wWwhat was yvour filChonjicaulhdijthdr,, nhiat) i I
It I A Chon|caujtrallé&i|bat|kyy I
Al
I what's the name Chonjcaujhgiithir2Vere born? o I
| B Chonicaujtrall&i|bat Ky, |
| wWhat was your chilChonlcau|hsijthis:3) =
| s Chonicau|tralléilbatkyy > |
G— Mlext

Back




